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厦门***有限公司（抬头纸打印）
XIAMEN *** CO.,LTD

TEL:0592-0000000                                     FAX:0592-0000000

ADD:Unit 404,Dongfangcaifu Square,No.386 Jiahe Road,Xiamen City,Fujian

Dear Visa Officer:
This is to certify that Mr. XXX is working as Manager职位 in our company from 2006. He is permitted to go to your country for a leisure trip from 28.03.2012行程时间 to 11.04.2012.
His personal details are as follows:

	Name
	Gender
	D.O.B
	Passport No.

	Position
	Annual Income

	XXX
	M
	1956.11.12

	G99999999         


	Manager职位
	RMB 150，000年薪


We will guarantee for him:

He will obey all the outbound laws and will be back on time and he will still work in our company after this trip.

He will cover all the expenses for himself during the trip overseas, including hotel expenses, air ticket, accommodations, insurance and other cost abroad.

We sincerely hope that you will grant him visa as applied.

Yours sincerely,

General Manager: ZHANG XIAOMING 

若抬头纸上无英文地址、电话，请在此处加上

